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As a Volunteer 4-H Organizational Leader, you have embarked on 

an adventure of a lifetime.  Being an organizational leader for a 4-H 

club involves dedication, organization, a significant investment of 

time and resources, and most importantly, a genuine love for young 

people.  

It is likely that 4-H has impacted your life through your own 

membership as a youth or through your childõs membership.  As 

you probably have found already, the impact on youth of a good 

4-H program is staggering.  Research has shown that adults who 

have participated in a 4-H program as a youth are more successful 

later in life.  Many of these adults cite lessons they learned in 4-H as 

an important part of their success¹.  However, 4-H is more than just 

a good idea; it is a vital program that is made possible by the 

dedication and hard work of many volunteers just like you.

This guidebook is designed to help organizational leaders make 

their clubs the effective teaching tools that can help our youth 

become successful in the future.  It truly abides by the 4-H 

philosophy, òto make the best better.ó  We already know that 4-H 

is good for our children.  It is our responsibility to not only keep it 

that way, but to continuously improve on it.  On that note, carefully 

review this guidebook for ideas and resources.  Help to model the 

behaviors 4-H teaches by always making your best 4-H club even 

better!

1. Canadian 4-H Council (1996) http://www.4-h-canada.ca/measures_of_success.html
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4-H is the youth component of the Cooperative Extension System in the United States.  It serves 

young people in grades K ï13 (one year out of high school).  These youth participate in individual 

and group learning opportunities that teach skills through an experiential process.

4-H exists on the local, state , and national levels.  On the local level, each county has a 4-H Youth 

Development Agent at their respective extension center. In Wisconsin, 4-H is part of the University of 

Wisconsin Extension with the state office located in Madison.  At the national level, 4-H is under the 

leadership of the United States Department of Agriculture.  

Adapted from the Missouri 4-H web page:  http://mo4h.missouri.edu/volunteer

4-H Motto and Life Skills

ñTo Make the Best Better.ò

The above quote is the main focus and motto of the 4-H Youth Development Program.  Through an 

experiential learning process (explained in a later section on leader development) youth develop many 

important life skills that will endure the test of time.  These life skills can be broken down into three 

basic categories:

Competency ïdeveloping skills and knowledge; strengthening and using decision-

making skills; communicating with and relating to other people

Coping ïresponding to life situations; developing a positive self-concept; establishing 

priorities consistent with oneôs values

Contributory ïsharing with others; developing leadership skills; responding 

to the needs of others and of the community

The primary method of teaching youth these skills is through project work.  However, these aspects 

can be taught through many different programs within 4-H such as community service, drama 

festivals, technology teams, etc.
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The 4 Hôs

The 4-Hôs stand for HEAD, HEART, HANDS, and HEALTH.  

These four terms describe the different aspects of youth wellbeing that the educational program of 4-H 

strives to address.  These aspects are further applied to the family and community of the 4-H member..

http://mo4h.missouri.edu/volunteer


The 4-H Youth Development Program is the youth outreach from the Land Grant Universities, Cooperative 

Extension Services, and the United States Department of Agriculture. The 4-H Name & Emblem is intended to 

represent the ideals of the program with its focus on Head, Heart, Hands, and Health. Today, it is one of the 

best-known and most valued images emblematic of a century of 4-H achievement. The 4-H Name & Emblem is 

very important to us as an organization because it represents who we are.

Using the 4-H Name and Emblem

5

The official 4-H Emblem is a clover with four leaves and an ñHò on each leaf. The cloverôs stem

must point to the right as you look at the image. The 4-H Emblem is not a plain four-leaf

clover. The 4-H Emblem should appear in specific colors and in its entirety. The 4-H Name &

Emblem belongs to the 4-H Youth Development Program, under the authority of USDA and

anyone wishing to use it must obtain permission to use it ahead of time.

What is the 4-H Name and Emblem?

It depends on who you are and for what reason you wish to use the 4-H Name & Emblem: 4-H Club or Program 

member or volunteer leader? Commercial vendor? Event, activity or program affiliated with 4-H? Private, non-

profit organization? 

If you are a 4-H member or volunteer, you are permitted to use the 4-H Name & Emblem once your program is 

chartered with the official 4-H Charter from National 4-H Headquarters at the Cooperative State Research, 

Education and Extension Service (CSREES), within the United States Department of Agriculture (USDA). If 

you are a commercial vendor, private organization or any other entity, you need to contact either the local 

Cooperative Extension Service office or the State 4-H Office to determine what steps you need to take for your 

use of the 4-H Name & Emblem. Anyone wishing to use the 4-H Name & Emblem in a way that does not 

specify a local or state program, should seek authorization to use the 4-H Name & Emblem from National 4-H 

Headquarters at USDA. 

In all private and commercial use of the 4-H Emblem, the statement ñ18 USC 707ò must legibly appear either to 

the right of the base of the stem or below the lower right leaf of the clover. In use internal to the Cooperative 

Extension System (all 4-H Youth Development programs and clubs duly given authorization to use the 4-H 

Name & Emblem) use of the statement is at the discretion of the State 4-H Program Leader, or for those uses 

that are multi-state, regional, or national in scope, at the discretion of National 4-H Headquarters. 

Whoever uses such emblem or any sign, insignia, or symbol in colorable imitation thereof, or the words ñ4-H 

Clubò or ñ4-H Clubsò or any combination of these or other words or characters in colorable imitation thereof, 

without being duly authorized, shall be fined not more than $5,000 for individuals and $10,000 for groups, or 

imprisoned not more than six months, or both.

How Do I Get Permission to Use the 4-H Name and Emblem?

Using the 4-H Name and Emblemis adapted from the National 4-H Headquarters

http://www.national4-hheadquarters.gov/library/4-Hguidelines-v4-26-04.pdf



6

The Official 4-H Emblem

The Official 4-H Emblem is a 4-leaf clover with an H in each leaf, the stem turned to the right. The Emblem 

may be two-dimensional (flat) or three dimensional (with shadows that show depth and perspective). Authorized 

users of the 4-H Emblem should take care to ensure that when they use the Emblem, they have done the 

following:

1. They have obtained the Official 4-H Emblem and are using it in its entirety.

2. They do not ñflipò the image to create a framed look. The stem on the 4-H Emblem must point to the 

right as you look at the image. Under no circumstances should the stem be changed to point to the left.

3. They are familiar with resizing graphics through the software application being used, and do not distort  

or warp the dimensions of the Emblem.

4. The 4-H Emblem is never used to imply endorsement of any product or material.

5. They follow the graphic use guidelines outlined in this document, or for additional information,

contact National 4-H Headquarters.

Use the Whole Emblem

The 4-H Emblem should always appear in its entirety - meaning it should always appear as a whole and 

complete image - the image recognized by millions of people. This means:

Donôt remove any leaves. If you are using a clover image that has an ñHò on each leaf, the leaves cannot be 

removed or have another image superimposed over the top of one of the leaves. Other images should be moved 

and appear completely separate from the 4-H Emblem. This also means you shouldnôt ñcut offò a leaf by 

running it off the edge of the paper in print media or other designs.

Donôt place text or other images over or on top of the 4-H Emblem. The 4-H Emblem should not appear 

screened under words or graphics. No photo, drawing, symbol, word or other figure or object may be placed on 

or obscure the 4-H Emblem. This includes on web pages, where it should not appear as a ñwatermarkò behind 

other information.

Keep it Upright

In general, the 4-H Emblem should not be rotated or turned on its side. There are some exceptions, such as on 

fabric where the emblem is scattered randomly across the fabric or in other random designs. If you are 

considering an exception, please contact the National 4-H Headquarters

Using the 4-H Name and Emblem:  Graphics Basics

4-H Kids Club

Appropriate Use Inappropriate UseAppropriate Use Inappropriate Use

Using the 4-H Name and Emblemis adapted from the National 4-H Headquarters

http://www.national4-hheadquarters.gov/library/4-Hguidelines-v4-26-04.pdf
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Color

The 4-H Emblem should never be screened, shaded, gradated, or appear in a multi-colored hue. The official and 

preferred color of the 4-H Emblem is 100 percent PMS 347 green, (The Hôs reversed out to the color of the 

paper on which the emblem is printed). The clover can also be white, black, or metallic gold. The Hôs on the 

clover can be white, metallic gold (only on a green clover), green (only on a white clover), or black. The clover 

can be outlined in green (for white clover) or white (for green clover) to add prominence to the image and make 

the emblem stand out from the background.  

One-color printing requires either PMS 347 green or black. For commercial applications, the ñ18 USC 707ò 

notice should be the same color as the clover leaves. Black is the only acceptable alternative to green for one-

color printing and should be used only when cost prohibits green ink or color photocopies. 

Two-color printingðOnly PMS 347 green may be used for the leaves and ñ18 USC 707ò noticeðthe Hôs will 

be reversed out of the PMS 347 to be white or the color of the paper on which the emblem is printed. The Hôs 

may also be printed in metallic gold (PMS 873) on a green background.

Four-color process (full color printing)ðIn four-color process printing, PMS colors are approximated using a 

particular combination of the standard four-color process printing inks. The four-color process percentages 

required to match 4-Hôs PMS 347 green are: cyan 100%, magenta 0%, yellow 90%, and black 0%. There is no 

CMYK equivalent to PMS 873.

Video and Computer Screen Colors (Electronic Media) The colors transmitted by electronic media are 

created using precise combinations of RGB (red, green, blue). The correct RGB values for the 4-H green are: 

R=51, G=153, B=102. No other colors are acceptable.

For exceptions to the guidance provided regarding color, especially in non-print or corollary materials, please 

contact National 4-H Headquarters.

Using the 4-H Name and Emblem:  Graphics Basics

Preferred                 Preferred Accepted                 Accepted

Distortion and Proportion

The appearance, shape, and proportion of the 4-H Emblem should never be distorted to fit in an imprint space. 

Do not make the 4-H Emblem longer, taller, wider or angled. Do not alter the shape in any way. The overall 

size of the 4-H Emblem may be changed, but the proportions must remain intact. All standard word processing 

software applications allow you to scale an image while maintaining its original proportions. Before rescaling 

the 4-H Emblem, please consult your software manual for proper instructions. Do not make the 4-H Emblem 

so small that the Hôs are no longer clearly legible.

Using the 4-H Name and Emblemis adapted from the National 4-H Headquarters

http://www.national4-hheadquarters.gov/library/4-Hguidelines-v4-26-04.pdf
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Using the 4-H Name

The official 4-H Name includes 4-H, 4-H Youth Development, or 4-H Youth Development Program. When 

using the term ñ4-Hò it must conform as follows:

Å Numeral ñ4ò separated from a capital ñHò with a hyphen (not a dash, slash or space).

Å It is well documented in English usage, as well as in the most familiar style manuals, that you should never

begin a sentence with a numeral. To comply with this rule, you would need to begin a sentence using

ñFour-H.ò This language rule, however, is contrary to the regulations set down for use of the 4-H Name &

Emblem; if such a situation arises in writings, it is far better to re-word the sentence slightly to avoid the

language rule. An exception to this would be in writing news headlines where the 4-H name would be

better served by using the familiar numeral-hypen-letter combination to provide instant recognition. 

Å Do not use the 4-H Emblem in place of the word ñ4-Hò in a title or text.

Å Avoid separation of any of the elements of the 4-H Name at the end of sentences. This can sometimes be

difficult because some software programs override user commands. Often, these overrides do not become

visible until after printing or posting to a web page: careful scrutiny of text after trial printing or posting is  

advised. If such overrides occur, try rewording your sentence to keep the entire name on the same line or 

add a small word or space between words to force the separated portions together on the next line.

Using the 4-H Name and Emblem:  Graphics Basics

The 4-H Emblem can be used for collateral materials such as jewelry or fine art and may be made of metal (e.g. 

copper, bronze, gold or silver), glass, leather, or wood without conflicting with the color specifications for the  

4-H Emblem. Ceramic, plaster, paper, fabric or any materials that are colored or painted must comply with the 

color specifications and all other guidelines.  

Use of the emblem on fabric, whether painted, screen printed, embroidered, appliquéd, or some other technique, 

must accurately  represent the 4-H Emblem in authorized colors and adhere to all other use guidelines.  

The 4-H Emblem is not open to reinterpretation or reconfiguration, regardless of its intended use, including the 

development of  materials such as jewelry, sculpture, furniture, signage, crafts, or other fine art.

Using the 4-H Emblem on Collateral Items

Animation of the 4-H Name & Emblem is allowable provided that the animation is in keeping with the 

guidelines, and that at the end point of the animation (where the animated loop begins to repeat, if an ongoing 

loop), the 4-H Name & Emblem appear in a manner that meets all guidelines for its use. Effects that may be 

used as part of an animation loop include: swivel and rotate, transition and dissolve, fly-by, layer, and 

posterization.

Animation may also show the 4-H Emblem on a waving flag, on a float that is partially hidden by crowds 

watching a parade, being placed in a box or behind a curtain, twirling as it ñdances,ò ñseparatingò as it forms the 

doors opening to welcome you to the 4-H Program, be partially hidden as it forms the backdrop for a youth 

speaking about 4-H, slowly come into focus or formation as the 4-H Emblem from an amorphous or other 

background, or completing itself as the clover leaves are added one by one to form the 4-H Emblem and each 

ñHò is explained. In each of these cases, the 4-H Emblem may be temporarily blocked, in whole or in part,

or have its shape altered. The end point of the animation must still comply with the guidelines.

For additional information or guidance related to animation applications for the 4-H Name & Emblem, contact 

National 4-H Headquarters.

Using the 4-H Emblem in Animation

Using the 4-H Name and Emblemis adapted from the National 4-H Headquarters

http://www.national4-hheadquarters.gov/library/4-Hguidelines-v4-26-04.pdf
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The 4-H Name & Emblem may be used in conjunction with the names, emblems, and word marks of other 

organizations and programs when 4-H is a partner, co-author, sponsor, or supporter or in some other official 

relationship. When feasible, the nature of the relationship among the organizations or programs should be 

clearly defined (e.g., in partnership with, sponsored by, etc.), and the 4-H Emblem should be given prominence 

consistent with its role in the relationship. 

The 4-H Emblem should not be used or integrated into a larger design in such a manner that it becomes difficult 

to recognize or distinguish, or that is not consistent with the graphic guidelines for use of the 4-H Emblem.  

To avoid the appearance of endorsement of a program, product, or service, the 4-H Emblem may not be 

incorporated into a larger design of a program, product, or service that is protected by trademark, service mark, 

copyright, or other similar laws. It is not acceptable to incorporate the 4-H Emblem into any other organizationôs 

logo or emblem. The authority for determining the proper display and use of the 4-H Emblem rests with 

National 4-H Headquarters. 

Permission to use the 4-H Name & Emblem is not required when the 4-H Name & Emblem is used to link to an 

official 4-H website in keeping with the policies and guidelines of National 4-H Headquarters.

Using the 4-H Name & Emblem in Partnership with Others

This document is meant to be a quick reference for using the 4-H Name & Emblem. The National 4-H 

Headquarters at CSREES, USDA provides further documentation on the official headquarters web site: 

http://www.national4-hheadquarters.gov.

If your questions are not answered here, please go to the URL above and click on the 4-H Name & Emblem 

link. Carefully researching the 4-H Name & Emblem section of the National 4-H Headquarters website should 

answer your questions. If you need more information or clarification contact National 4-H Headquarters for help 

at (202) 720-2908.

Portions of the content and graphics used in this document were taken from ñ4-H Emblem Use and Graphic 

Standards,ò http://4h.ifas.ufl.edu/newsandinfo/ClipArt/4hemblem.htm, Ami Nieberger-Miller, University of 

Florida, Gainesville, FL. Special thanks: Laura Stone and Dallas Woodrum, N4-HYTLT, for publication design, 

and to the 4-H Name & Emblem Working Group.

The 4-H Name & Emblem is protected under ñ18 USC 707.ò

Making 4-H Name & Emblem Decisions

The official 4-H Emblem and versions for print and the web are available for download at: 

http://www.national4-hheadquarters.gov.  Each of the download files contains both black and white, and two-

color and three-color versions of the 4-H Emblem in EPS, TIFF and GIF formats, for Mac and PC. The EPS 

files are especially suited for ñPostscriptò printers and Mac-based units. In general, TIFF files may be used with 

any printer type. Test both formats with your software and printer to find which yields the best results.

Downloadable Graphics

Using the 4-H Name and Emblemis adapted from the National 4-H Headquarters

http://www.national4-hheadquarters.gov/library/4-Hguidelines-v4-26-04.pdf
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A Historical Look at Wisconsin 4-H

Early 1900ôs  Girlsô canning clubs and boysô corn clubs began to develop

1914 Smith-Lever Act was passed creating Cooperative Extension Service. 

1915   The first Wisconsin State Fair was organized in West Allis.  

1916   Wisconsin State 4-H Leader identified that green and white were the national 
colors and the four leaf clover was the emblem.

1918 First State Club Week (State 4-H Congress) and the first county agent to work 
with 4 -H.

1920  The national motto was changed to ñMake the Best Better.ò

1927 The 4-H pledge and motto were officially adopted nationally.

1939 The 25th Anniversary of organized club work in Wisconsin.

1941 Elizabeth Upham Davis and Caroline Upham Keene memorialized their 
parents by donating 310 acres near Wisconsin Dells to youth programs.

1956 4-H bulletins now refer 4 -H as a program for all youth, urban and suburban, 
village and farm.

1962 Wisconsinôs 50th Anniversary of 4-H club work.

1967 The 4-H program officially became known as the State 4-H Youth 
Development Program.

1969 Wisconsin 4-H initiated its involvement in the federally funded Expanded 
Food and Nutrition Education Program as a way to reach new groups.

1983 Wisconsin 4-H reached over 100,000 young people.

1991 A plan was introduced for integrating the experiential learning cycle into the 
4-H Curriculum Handbook at a National 4 -H Curriculum Conference.

10Adapted from:  4-H Youth Development History, by the 4-H Youth Development U-W Extension.  

http://www.uwex.edu/ces/4h/about/historydates.cfm



Taylor County has two paid staff members devoted to the 4-H Youth 
Development Program:

Michelle Grimm: the 4-H Youth Development Agent.

Kim Drolshagen : the 4-H Administrative Assistant. 

Their office is housed in the USDA Service Center in Medford 
925 Donald Street Room 103, Medford, WI  54451 Å (715) 748-3327

Professional Staff

Clubs in Taylor County

Club Name Township

Black River Riders Browning

Chequamegon Westboro

Countrysiders Browning

Deer Creek Comets Deer Creek

Diamond Lakers Roosevelt

Liberty Little Black

Little Farmers Medford

Little Whispers Goodrich

Lucky Hills Grover

Poplar Grove Aurora

Thrifty-Go-Getters Little Black 

4-H Afterschool Clubs Gilman, Medford,
Rib Lake &
Stetsonville This entire leadership process is 

advised in an educational and 
administrative manner by the 

4-H Youth Development Agent in 
Taylor County.

4-H Members

4-H Leaders

4-H Federation 

Executive Board

Taylor County 

4-H Leadersô 

Federation

4-H: A Youth Centered 

Organization

4-H in Taylor County
It is often helpful to know the structure of an 

organization in order to work effectively with it.
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Adapted by Kevin Palmer, 4-H Youth Development Agent and the Wisconsin 4-H Strengthening the Vitality of 4-H Community Clubs Team, Club 

Development Action Team, with permission of the author: ñ4-H Charters: Frequently Asked Questionsò by Joseph R. Hunnings, Extension 

Specialist, 4-H Youth Development, Virginia Cooperative Extension, 2006. 

Additional sources: 

Wisconsin 4-H Policies   http://www.uwex.edu/ces/4h/resources/policies/documents/WI4HYouthDevelPolicies608.pdf and National 4-H 

Headquarters Fact Sheet: Charters: The Key to Official Recognition   http://www.national4-hheadquarters.gov/library/4h_polregs.htm
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Adapted by Kevin Palmer, 4-H Youth Development Agent and the Wisconsin 4-H Strengthening the Vitality of 4-H Community Clubs Team, Club 

Development Action Team, with permission of the author: ñ4-H Charters: Frequently Asked Questionsò by Joseph R. Hunnings, Extension 

Specialist, 4-H Youth Development, Virginia Cooperative Extension, 2006. 

Additional sources: 

Wisconsin 4-H Policies   http://www.uwex.edu/ces/4h/resources/policies/documents/WI4HYouthDevelPolicies608.pdf and National 4-H 

Headquarters Fact Sheet: Charters: The Key to Official Recognition   http://www.national4-hheadquarters.gov/library/4h_polregs.htm
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Development Action Team, with permission of the author: ñ4-H Charters: Frequently Asked Questionsò by Joseph R. Hunnings, Extension 

Specialist, 4-H Youth Development, Virginia Cooperative Extension, 2006. 

Additional sources: 

Wisconsin 4-H Policies   http://www.uwex.edu/ces/4h/resources/policies/documents/WI4HYouthDevelPolicies608.pdf and National 4-H 
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From:  University of Wisconsin Extension ï4-H Youth Development Sample Constitution and Bylaws for 4-H Clubs.

http://www.uwex.edu/ces/4h/clubs/documents/4-HClubSampleConstitutionByLaws.pdf
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4-H Club Officers

As a leader one of the most important things you can do to ensure that your meeting runs 

smoothly is to carefully explain to your officers what their duties are.  Allow them to do their 

jobs with minimal supervision, but make sure you are available to help when questions arise.  

Below are some quick definitions of each office with additional information for each position 

in the following pages.

President

ÅPresides at meetings

ÅGets room ready and begins meetings 
on time

ÅArranges for vice president to preside 
at meetings when necessary

ÅAsks for volunteers

ÅWorks with members and volunteers to 
plan programs

ÅMeets with leaders and other officers to 
plan meetings

ÅCasts deciding vote in case of tie

Vice President

ÅPresides at meetings when president is 
absent

ÅHandles other jobs in club (presides as a 
chair of committee)

Treasurer

ÅAttend mandatory treasurer training

ÅReceives and keeps a record of money in 
the 4-H club treasury

ÅResponsible for depositing money in the 
club account

ÅPays out approved money for the club
Secretary

ÅKeeps minutes of all club meetings 
(written record of what is done and 
said)

ÅMaintains a list of all members and 
calls roll

ÅReads any correspondence

ÅWrites any club correspondence

Other Possible Offices

Reporter ïCreates news and radio articles

Historian ïMaintains club scrapbook

26

For detailed information about the duties of each officer or any 

questions contact the 4-H Youth Development Agent.
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From:  Iowa State University Extension So youôre the club presidentéhttp://www.extension.iastate.edu/Publications/4H71A.pdf
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From:  Iowa State University Extension So youôre the club vice-presidenté http://www.extension.iastate.edu/Publications/4H71B.pdf
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