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4��H Club Charter Review Checklist  
 

4-H clubs and groups will soon receive their charter information for next 
year.  It is very important that these documents are completed and turned in 
on time. The 4-H Charter formally recognizes a group's affiliation with 4 -H 
and grants the group permission to use the 4 -H Name and Emblem. It pro-
vides the permission for the 4-H club to be a subsidiary of National 4-H 
Headquarters and eligibility for federal tax exemption status. All 4 -H groups 
and committees that use the 4 -H Name and Emblem and handle finances 
and have a checkbook must be chartered. This includes accepting donations 
and fundraising. 
 

Deadline for submission :  December 1 
 

1. Does the club have five or more youth from at least three families?  
2. Have all adult leaders been approved through the Youth Protection pro-

cess? 
3. Does the club have a written educational plan/calendar? 
4. Are youth involved in club leadership and decision-making? 
5. Does the club meet on a continuing basis? 
6. Does the club have written operating guidelines, bylaws or constitution?  
7. Is the 4 -H club open to any youth eligible for 4 -H membership? 
8. Did one or more leaders attend the required annual leadership training in 

(Note: this is not the new volunteer orientation training.)  
9. Is the charter renewal document complete? 
 a. Signatures on all appropriate pages 
 b. Includes copy of club bylaws, guidelines or constitution 
 c. Includes club plan/calendar for the upcoming year  
 d. Includes copy of most recent bank statement  
 e. Complete Annual Accounting form and complete financial forms. 
 f. Completed audit of accounts with appropriate signatures 

 g. Complete document and other materials are turned in at the Exten-
sion Office by December 1 
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Taylor County 4-H Program 
Will Provide Many Learning 
Experiences Through the   

Cooperation and Leadership  
of Both the Youth Members 

and Adult Leaders 

Taylor County Website:  
http:/taylor.uwex.edu  

 
UW-Extension Office Phone 

Number:  
715-748-3327 

 
Email Addresses:  

michelle.grimm@ces.uwex.edu 
kim.drolshagen@ces.uwex.edu 


